Integrated Software

Course Syllabus

1. Course Description

A. Aim: The function of this course introduces the students to the computer as a tool and empowers them with a set of school- and work-based competencies necessary to be functional and productive citizens in an ever-increasing technological society. 

B. Topics to be Covered:  Students will focus on using Microsoft Office Tools and the Internet with students given choices of topics on some projects.
C. Place within the Program of Study: This is a required course for freshmen.

D. Length: Is this a semester-length course.

E. Prerequisites: There are no prerequisites for this course.

2. 
Instructional Philosophy

All students are expected to conduct themselves in an orderly fashion according to the class expectations; students will complete all assignments to the best of their ability.

3.
Course Goals

The function of this course introduces the students to the computer as a tool and empowers them with a set of school- and work-based competencies necessary to be functional and productive citizens in an ever-increasing technological society.

4.
Major Course Projects

a. Microsoft office projects using Word, PowerPoint, Excel

b. Internet projects such as: Discovery Pages

c. Creating Your Own Discovery Page

d. Web Quests

e. Research paper typed in either MLA or APA style utilizing information obtained from the Internet and other sources, presented to the class as a PowerPoint presentation and completed as individual projects, partners, or teams.  Refusal to work with others in the class will result in a grade of zero for project.

5.
Project Outlines


Project outlines will be passes out and discussed including a timeline prior to being assigned.  Students are given ample time and extra opportunities after school and during the school day to complete all assignments.

6.
Instructional Delivery Plan

Instruction will be delivered using differentiated methods of teaching and learning.  Students will work (independently, with a partner, and in teams); the community will be used as guest speakers where feasible.  All Microsoft Office programs as well as Internet skills are taught before projects are assigned.  Assignments are generally reviewed step-by-step with students.  Students are supervised and guided throughout the course.

7.
Assessment Plan


Performance Standards are used in assessments as set down by the Ohio Department of Education for Technology.


The Akron Public Schools grading scale will be used unless otherwise stated.

Grading Scale

Grades for the course will be based on the following levels of performance:

Grade

Performance Standard

A


Independent Learner

Did research, designed and planned; applied academic skills; evaluated work and made adjustments; did quality work; needed little help from the teacher; sought and found resources independently; demonstrated knowledge with a grade of 93 or higher; produced a quality portfolio.

B


Semi-Independent Learner

Did research, designed and planned; needed some help from the teacher; did quality work with a few flaws; needed feedback from the teacher to realize work did not meet standards; redid work to meet standards; demonstrated knowledge with a grade of 85 or higher; produced a better-than-average portfolio.

C


Dependent Learner

Needed help to research, design and plan or had to be given a plan; relied a great deal on the teacher; had to be given procedures for performing tasks; required significant help to produce a quality product; needed help to evaluate a product; final product still did not meet standards; demonstrated knowledge with grade of 77 or higher; produced an average portfolio.

F


Failure

Did not complete projects; if projects were completed, they were of such low quality that they did not pass; failed to document procedures; did not show criteria for determining quality; scored less that 70 on knowledge tests; produced a poor portfolio or none at all.  Refusal to work with others in the class will result in a grade of zero for that project.

Student Evaluation

Students will be evaluated using several components that will be part of the evaluation.  Warm-up drills and each class assignment are given equal weight, including projects, tests, portfolio, and class participation.  The end-of-the-semester exam will be 20% of semester grade.


